
The Media licence fee
ARD ZDF Deutschlandradio

Explanation and instructions
in English language



What is the licence fee and why do I have to pay it?
How much is the licence fee?
How do I register

The Media licence fee                                                                                                                                                                      

Which type of accommodation applies to me
I live alone in a single apartment
I live in a shared flat (WG)
I live in a student hall of residence

This is where I find out where I am and what I have to do now

Step-by-step instructions for registration - depending on the type of housing (at the beginning of the stay)

   1. I live alone in an apartment / single apartment (private or in a student hall of residence)

        1.1. Online Registration

        1.2. Registration by reply form (via post)

   2. I live in a shared apartment (WG) - (private or in a student residence)

        2.1. I am the person who registered to pay for  - [The registration process is the same as on pages 4-12].

        2.2. Another person is registered for the shared flat, whose contribution number I can use to register.

            2.2.1. Online Registration

            2.2.2. Registration by reply form (via post)

        2.3. I live in a shared flat, but I have mistakenly registered individually, although another person is registered for the shared flat.
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The Media licence fee 

The public broadcasting services in Germany offer a high-quality
information and entertainment programme as well as independent
reporting – on the radio, television and internet. The licence fee
ensures that everyone in Germany can use this service.
It is based on a solidarity model, which means that everyone
contributes to the financing of public service broadcasting.

What is the license fee and why do I have to pay it?

A broadcasting fee of 18.36 euros per month must be paid for each 
apartment. Whether the contribution can be paid alone or shared depends 
on the type of accommodation. What applies to you and how to register is explained on the following
pages.

How much is the licence fee?

You can register using the online form OR using the reply form by post. Please select ONE of the two options. 
You will find step-by-step instructions on the following pages.

How do I register
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Only one person per apartment must be registered and pay the licence fee. The flat sharing peoples can
decide for itself who this is. All other flatmates can “deregister” with the contribution number of the
paying person. The amount can then be shared independently among all flatmates. 

I live in a shared flat (WG)

There are different types of accommodation in student halls of residence
The broadcasting fee of 18.36 euros must be paid individually for rooms in student residences that lead
off a shared and generally accessible corridor These rooms are considered individual apartments,
regardless of whether they have their own bathroom or kitchen
If several rooms are separated from the corridor or stairwell by a separate door and are used as a shared
flat (WG), only one person has to pay the broadcasting fee and the shared flat can share it

I live in a student residence

II live alone in a single apartment
In this case, the apartment must be registered and the contribution
of 18.36 euros per month paid.

Which type of accommodation applies to me?

More information HERE! 
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https://www.rundfunkbeitrag.de/welcome/englisch/students_and_apprentices/index_ger.html


I have registered with the city
where I live

No, not yet

I first register
with the city

Yes, I have registered 
with the city

I have got the letter for the
registration with the ARD ZDF

Beitragsservice by post
(This may take a few weeks)

No, not yet

I live in a
shared flat (WG)

(The licence fee can be shared)

I'll wait until the letter has arrived,
before I register

(Please do not register until
the letter has not arrived!) Yes, I have received 

the letter

I live in a single apartment with my own
kitchen/bathroom OR in a room in a generally 

accessible corridor with shared
kitchen/bathroom

One person in my shared flat is 
 has already registered 

for the licence fee

Yes, one person has 
already registered

I must deregister my premium account
online in order to register for the apartment

via the existing premium account.

Description on pages 18-22

I will receive a confirmation letter by
mail to my German residential address

(This may take a few weeks)

I must pay the contribution for myself alone.
I am registering using the reply form in the letter by post

OR online via the Broadcasting Service website

Description on pages 4-12

As soon as this person has received the reply
letter with their contribution number, I can

register using the reply form from my first letter
OR online via the Broadcasting Service website.

Description on pages 13-17

No, not yet

I live in a shared flat, but am wrongly
registered individually 

One person who is living in the
apartment has to register for the

licence fee.

This is where I find out where I am
point I am at and what I have to
have to do now
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Step-by-step Guide
Registration for the licence fee

4



I live alone in a single flat (private or in a student residence)1.

Click on 
“Wohnung anmelden”

Official website of ARD ZDF Deutschlandradio: https://www.rundfunkbeitrag.de

1. Online Registration:1.
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https://www.rundfunkbeitrag.de/


You are not yet registered with a flat?
Then please select ‘Nein’ for ‘Sie sind bereits mit
einer Wohnung angemeldet’ (‘You are already
registered for a flat’).

.
Please complete all mandatory fields marked with 
an asterisk*. 

Then please click on ‘Weiter’.
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Anrede 
Vorname und Nachname
Straße und Hausnummer
Postleitzahl und Stadt 

Your name and address to be registered appear 
here. Please check whether these are correct. If not, 
correct them on the previous page.

Select ‘Obige Wohnung anmelden’ (‘Register above 
flat’) and enter your move-in date.

Then please click on ‘Weiter’.
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Select the desired payment frequency.
For a short exchange stay of a few months, we 
recommend the payment frequency  ‘vierteljährlich 
im Voraus’ (‘quarterly in advance’).

Please select ‘durch Überweisung’ (‘by bank
transfer’) as the payment method so that you
transfer the money and it is not automatically
debited from your account.

Then please click on ‘Weiter’ (‘continue’).

8



Check again that the information under 
‘Persönliche Daten’, ‘Wohnung’ and 
‘Zahlungsweise’ are right and correct the 
information on the previous page if necessary.

Confirm the information on data protection.

Type in the number displayed.

Then click on ‘Anmelden’ (‘register’).
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Title
First name and last name
Street and number
Postcode and city 

Birthdate

First name and last name
Street and number
Postcode and city 



You can now print the registration confirmation 
via ‘Drucken’ or save it as a PDF.

Title
First name and last name
Street and number
Postcode and city 

Birthdate

First name and last name
Street and number
Postcode and city 
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2. Registration by reply form (via post):
As an alternative to online registration, the reply
form can be sent by post. The following fields 
must be ticked / completed here

You are not yet registered and would like to 
register your flat / single room: Under ‘Die
Wohnung ist nicht zum Rundfunk angemeldet’
(‘The flat is not yet registered for the licence fee’)
the first option ‘Die Wohnung ist bisher nicht auf
meinen Namen angemeldet. Ich melde sie
deshalb zu meinem Einzugsmonat an:’ (‘The flat 
is not yet registered in my name. I am therefore
registering it for the month in which I move in:’) 
and enter the date on which you move in.

The correctness of the information must be 
confirmed by signature and date of signature.
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You must specify the payment frequency and
method on the back of the form.

We recommend the payment ‘vierteljährlich im 
Voraus’ (‘quarterly in advance’) and as payment
method ‘durch Überweisung’ (‘by bank transfer’)
(with this option the money is not debited from your
account but you transfer it yourself).
 

Vorname und Nachname
Straße und Hausnummer
Postleitzahl und Stadt 

You will receive a confirmation letter and invoice 
by post to my German home address (this may 
take a few weeks).

Once you have completed and signed everything,
please send the reply form by post to 

ARD ZDF Deutschlandradio 
Betragsservice
50632 Köln
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2. I live in a shared flat (WG)(private or in a student residence)

IIn a shared flat (WG), only one person needs to register and the contribution can be shared by all flatmates.

2.1. I am the person in whose name the flat is registered - Please follow the registration process as
described on pages 4-12.

2.2. Another person is registered for the shared flat, whose contribution number I can use to ‘deregister’ -
proceed as follows:

Go to the official website of ARD ZDF Deutschlandradio: https://www.rundfunkbeitrag.de

Click on ‘Kontaktformular’
(‘Contact form’)

2.2.1. Online Registration:
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https://www.rundfunkbeitrag.de/


Click on ‘auf eine schriftliche Anfrage
zur Beitragspflicht antworten’
(‘respond to a written enquiry about the
obligation to pay the licence fee’)

Click on ‘Ja’ (if the letter has reached you at your
german home address) and select ‘Die Wohnung
ist bereits zum Rundfunk angemeldet’ (‘The flat 
is already registered for the licence fee’)
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Enter the contribution number
(‘Beitragsnummer’) of the person registered for 
the flat.
Then click on ‘Weiter’ (‘continue’).

The entry of telephone number and e-mail
address is not mandatory.

Just click on ‘Weiter’ (‘continue’).
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Type in the number displayed.

Then click on ‘Absenden’ (‘Submit’).

You will receive a confirmation letter and 
invoice by post to my German home address 
(this may take a few weeks).
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2.2. Another person is registered for the shared flat, whose contribution number I can use to register.
2.2.2. Registration by reply form (via post):

Please tick ‘Die Wohnung ist bereits auf eine
andere, mit wir in der Wohnung lebende
Person angemeldet[...]’ (‘’The flat is already
registered to another person living with us in the
flat[...]’) and enter their contribution number in the
corresponding field.

The correctness of the information must be 
confirmed by signature and date of signature.
(The back of the sheet can be ignored in this case).

You will receive a confirmation letter and invoice 
by post to my German home address (this may 
take a few weeks).

Once you have completed and signed everything,
please send the reply form by post to 

ARD ZDF Deutschlandradio 
Betragsservice
50632 Köln
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2.3. I live in a shared apartment (WG) - (private or in a student residence)

Click on ‘Wohnung abmelden’
(‘Deregister flat’)
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Go to the official website of ARD ZDF Deutschlandradio: https://www.rundfunkbeitrag.de

https://www.rundfunkbeitrag.de/


I click on ‘Ich möchte eine Wohnung Abmelden,
weil...’ ‘Ich zu einem anderen Beitragszahler
ziehe.’ (‘I want to deregister a flat because...’ 'I am
moving to another contributor.)

Please enter the contribution number, first name
and surname of the person paying the licence fee
for the flat.
Then click on ‘Weiter’ (‘Continue’)
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On the following page, enter your own contribution
number, name and address (even if it is the same
residential address as the one of the person who is
already registered for the flat) and the date on
which you wish to register in the shared flat.

Then click on ‘Weiter’ (‘Continue’). 
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Check the correctness of the information again and 
correct the details if necessary.

Then click on ‘Weiter’ (‘Continue’). 

Title
First name and Last name
Street and number
Postcode and city 
Birthdate
Date of the deregistration of the flat

Your contribution number

Contribution number of the person who is registered for the shared flat
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Type in the number displayed.

Then click on ‘Abmeldung absenden’ (Submit
deregistration’).

You will receive a confirmation letter and 
invoice by post to my German home 
address (this may take a few weeks).
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Step-by-step Guide 
Deregistration from the licence fee



Online Deregistration:

Click on ‘Wohnung abmelden’
(‘Deregister the flat’)
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Go to the official website of ARD ZDF Deutschlandradio: https://www.rundfunkbeitrag.de

https://www.rundfunkbeitrag.de/


Click on ‘Ich möchte eine Wohnung Abmelden,
weil...’ ‘Ich zu einem anderen Beitragszahler
ziehe.’ (‘I would like to deregister a flat because...’ 
‘I am moving to another contributor.)

Click on ‘Weiter’ (‘Continue’). 
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On the following page, fill in your contribution
number, the name and address of the flat you
wish to deregister and the date on which you moved
out of the flat.
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Then please click on ‘Die Abmeldebestätigung soll
an eine abweichende Anschrift erfolgen’ (‘The
deregistration confirmation should be sent to a
different address’)



Then click on ‘Ausland’ (‘Abroad’) under ‘Bitte
geben Sie an, ob es sich um eine Adresse im In-/
oder Ausland handelt?’ ('Please indicate whether
this is a domestic or foreign address?)

Enter the address abroad to which the
deregistration confirmation should be sent.
 

Click on ‘Weiter’ (‘Submit’). 
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Check the accuracy of the information again and 
correct it if necessary.

Then click on ‘Weiter’ (‘Continue’). 

Title
First name and Last name
Street and number
Postcode and city 
Country
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Title
First name and Last name
Street and number
Postcode and city 
Birthdate
Date of the deregistration of the flat

Your contribution number



You will receive a confirmation letter and 
invoice by post to my German home 
address (this may take a few weeks).
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Type in the number displayed.

Then click on ‘Abmeldung absenden’ (Submit
deregistration’).


